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The District welcomes volunteers into our school community and recognizes those individuals 
as an integral part of our mission. Thank you for your consideration in becoming a volunteer! 

IMPORTANT DISTINCTION BETWEEN A VISITOR AND A VOLUNTEER
Volunteers are those individuals who enter
our schools and classrooms on a regular
basis for the purpose of supporting our students.
Volunteers work with our students in a variety
of ways supporting instruction, mentorship,
or sports and activities. Volunteers undergo
several components of the hiring process
including policy agreements, required training
videos, and a fingerprint criminal background
check. This allows the volunteer to work directly
with a student or group of students under the
direction of our certified staff.

Visitors are those individuals who are 
entering our schools and/or classrooms
for a specific event or events designed
to bring parents and the community
into our schools annually. Visitors are 
not left alone with our student body
or individual students. Visitors to our
schools will run their license through
our Raptor system each time they visit
one of our buildings.VI
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HOW TO BECOME A VOLUNTEER

VOLUNTEER PROCESSING

1. Apply online at www.washington.k12.mo.us, or use this QR Code here.
2. An email will be sent to the designated email address on your application. Complete the 
    online volunteer paperwork and required training videos. 
3. Schedule, pay (Currently $42.00), and complete submission of the criminal background check.
    (All information on how to schedule the background check will be in the online volunteer paperwork.)
4. Wait for the Human Resources department to receive the criminal background check information
    and clear the volunteer to work. Volunteers who are cleared to volunteer will receive and email from 
    an HR representative along with an effective date. Upon receipt of that email, the volunteer can
    schedule the day/days to volunteer with the building secretary.

Review Board Policy GBEBC and IICC regarding criminal background checks on our 
website, under the About Us tab, and choose District Policy Manual or use this QR Code here.

We appreciate that volunteers want to get to work as soon as possible, and we are excited to have volunteers in our schools! This process 
however, can take between 30-45 days for completion prior to a volunteer being able to start. Please keep in mind that these efforts are 
designed to ensure the safety of the students in our care. The Human Resources department processes applications on a monthly basis, but 
the start date of a volunteer is contingent upon the timeframe in which the individual is able to complete the requirements for becoming a 
volunteer (paperwork, disclosures, video training, and background check). Background check locations are limited in our area and 
those results are not necessarily accessible by the District immediately.

Volunteers can expect that they will need to complete annual paperwork and video training requirements should they wish to continue to
volunteer. They can also expect that the sex offender registry will be checked annually, and they will periodically have to run their license
through the Raptor system upon entry to our building. The fingerprint criminal background check is good for 6 years. Upon renewal, 
the volunteer will be contacted directly to see if they wish to continue volunteering. If so, the process will be initiated. 


